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Administrative Procedure 519 
 

 

 

REPORTING OF SCHOOL DIVISION LOSSES 
 

Background 

All losses of trust money, public money, or property over $500 that are due to fraud 
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2. Employer Responsibilities 

2.1 Prairie South School Division is responsible to prevent and detect fraud and 
similar illegal acts through a system of internal controls. Prairie South School 
Division will ensure these controls are in place and operating as intended. 
Controls should be monitored through such means as internal audits, review 
of variance and exception reports by management. Deficiencies detected 
should be fixed and controls and processes modified as required. 

2.2 Prairie South School Division is responsible to take reasonable steps, 
through training and other communication methods, to ensure that 
employees are aware of and understand the procedures which affect them, 
including reporting suspicions of fraud or similar illegal acts. 

2.3 When incidents of suspected fraud or similar illegal acts are identified, Prairie 
South School Division is responsible for investigating all incidents. If 
confirmed, the school division will: 

2.3.1 take disciplinary action against employees, which may include 
termination and legal action; 

2.3.2 proceed with legal action against other parties as recommended 
by legal counsel; 

2.3.3 pursue recovery of losses; and 

2.3.4 implement corrective action to reduce the likelihood of similar 
future incidents. 

2.4 Prairie South School Division will comply with all applicable laws, policies, 
directives and other authorities when investigating, reporting and following 
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4.3 All participants in investigations are to keep the details confidential. 
Correspondence, reports and other documents related to suspected or actual 
cases of fraud are to be treated as confidential and kept in secure confidential 
files. Any issues related to confidentiality should be discussed with Prairie 
South School Division legal counsel. 

4.4 A record of the investigation will be maintained, including details of pertinent 
telephone conversations, meetings and interviews, as well as working papers 
and results of audits and similar reviews. 
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