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Checklist of the School Administrator(s )  
Crisis/Trauma Incident Response  

 
For the purpose of this document, crisis and trauma will be used interchangeably. A Crisis/Trauma is a 

sudden, unexpected and uncontrollable event that poses a serious threat to life and may result in an acute 
stress response. Crises can be either acute or chronic in nature, and can be experienced or witnessed. 

Examples of crises include, but are not limited to, death, accidents, illness, community violence, domestic 
violence, abuse, neglect, assault, and/or natural and manmade disasters. While a distress response is 

inevita ble, behavioral changes and psychiatric disorders may also follow crises.   
 

Team Members: 
 

Principal- ________________________   Vice-Principal- ________________________  Teacher________________________ 
Central Office - Superintendent or Designate Other___________________________  Other ___________________________  
  

 
Response 

 
Details  

 
Responsibility  
and Progress 

 
Notes 

(to document important 
information as checklist is 

completed) 

 
Appendix/ 
Resources 

 
Step 1 
Heard   

a rumour or  
call comes in 

- If a rumor is heard, proceed to Step 2 
- If parent calls, provide 
condolences/support. Proceed to Step 2 
- If the police call, proceed to Step 2 

 
check when 
completed 

 Appendix A 
 

Step 2 
Call 

Superintendent 
of School 

Operations 
or 

Superintendent 
of Learning 

Name: ___________________________ 
Phone Number: ____________________ 
Name: ___________________________ 
Phone Number: ____________________ 

 
- Administrator clarifies next steps with 
Superintendent. 

 
 
 

check when 
completed 

  
Division Office 
1.306.694.1200 
 

Learning 
Department 

1.306.693.4631 

Step 3 
Verify  

Information  

- If there has been no verification, the 
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Step 5 
Notify  
Staff 

 

- When possible, utilize phone tree. 
- Set up a staff meeting to advise the 
details of the crisis and how school 
response will proceed. 

 
check when 
completed 

 

Staff Meeting- 
Date: 
Time: 
Location: 

School Phone 
Tree 
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Appendix A  
 

GRIEF AND CONDOLENCES 
 
Take time to learn about the grieving process.  People grieve in different ways, and is a long difficult path.  It is 
a social, spiritual, physical, and emotional reaction.  
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Appendix B  
 

CRISIS RESPONSE PLAN QUESTIONS 
 
���•�•�™�‡�”�•���–�‘���–�Š�‡���ˆ�‘�Ž�Ž�‘�™�‹�•�‰���“�—�‡�•�–�‹�‘�•�•���•�‡�‡�†���–�‘���„�‡���‹�•�…�Ž�—�†�‡�†���‹�•���›�‘�—�”���•�…�Š�‘�‘�Ž�ï�•�����”�‹�•�‹�•�����Ž�ƒ�•�ä 
 
1. ���Š�‘���ƒ�”�‡���–�Š�‡���…�”�‹�•�‹�•���–�‡�ƒ�•���•�‡�•�„�‡�”�•�ë�������‡�”�•�‘�•�•�‡�Ž���•�Š�‘�—�Ž�†���„�‡���‹�†�‡�•�–�‹�ˆ�‹�‡�†���™�Š�‘���™�‹�Ž�Ž���ƒ�•�•�‹�•�–���‘�”���ò�„�ƒ�…�•���—�’�ó���–�Š�‡���–�‡�ƒ�•��

leaders? 
 
2. What are the assigned responsibilities of each member?  What training is needed, and who will provide it 

for team members to assist them in fulfilling their assigned tasks? 
 
3. How and when will the entire staff receive orientation on the school crisis plan? 
 
4. Which rooms or areas will be used for crisis counselling, and what are their capacities? 
 
5. Where will the emergency communication centre be located? 
 
6. In the event of evacuation, have all staff been briefed on procedures?  Have teachers been instructed to take 

their class attendance books with them?  What system will be followed in reuniting children with their 
parents? 

 
7. How will information be released to parents, students, staff, and administration? 
 
8. ���Š�‘���Š�ƒ�•���ƒ���…�‘�’�›���‘�ˆ���–�Š�‡���„�—�‹�Ž�†�‹�•�‰�ï�•���ˆ�Ž�‘�‘�”���’�Ž�ƒ�•���•�Šowing room numbers/ID, doors and windows, offices, and 

restrooms?  Where is this information kept? 
 
9. Is there an adequate communication plan linking classrooms, school yard, and all buildings with the office?  

What warning system has been devised? 
 
10. What provisions have been made to address the needs of intensive support students and/ or those with 

limited English proficiency during a crisis? 
 
11. Have community resources been identified that may be available in reducing traumatic effects following a 

major crisis? 
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���’�’�‡�•�†�‹�š�����������‘�•�ï�–�� 
 

CRISIS/TRAUMA INCIDENT FACT SHEET 
 

(Prepare for use in responding to telephone inquiries during a crisis)  
 

1. What has happened?   
__________________________________________________________________________________________________________________________ 
__________________________________________________________________________________________________________________________ 

 
2. When did the event occur?  

__________________________________________________________________________________________________________________________ 
__________________________________________________________________________________________________________________________ 
 

3. Where did the event occur?   
__________________________________________________________________________________________________________________________ 
__________________________________________________________________________________________________________________________ 
 

4. Who is involved?  (Do not give out names of deceased or injured.)  
__________________________________________________________________________________________________________________________ 
__________________________________________________________________________________________________________________________ 
 

5. What is being done by school and emergency responders:   
__________________________________________________________________________________________________________________________ 
__________________________________________________________________________________________________________________________ 
 

6. How will students be released?  From where?  Procedures to pick up?  
__________________________________________________________________________________________________________________________ 
__________________________________________________________________________________________________________________________ 
 

7. 
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App�‡�•�†�‹�š�����������‘�•�ï�–�� 
 

CRISIS/TRAUMA INCIDENT REPORT 
 
Date of Incident: ___________________________ 
 
School:  __________________________________    Class/Location:       __________________________________________ 
 
Details of Incident:     
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________ 
 
Those involved in incident and nature of their involvement (staff, students, outside agencies, etc.):     
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________ 
 
���…�Š�‘�‘�Ž�ï�•�������������•�–�‡�”�˜�‡�•�–�‹�‘�•�ã     
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________ 
 
Debriefing Summary:     
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________ 
 
Recommendations:     
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________ 
 
Report completed by:      _________________________________________ Position:       ___________________________________________ 
 
Please attach: 
(a) Critical Incident Fact Sheet 
(b) Record of Assignments 
(c) Other (please specify):      ______________________________________________________________________________________________ 
  
 
A copy of this report shall be provided to the Director of Education and another copy kept on file at the school. 
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Appendix D  
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Appendix E
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Appendix F  
 

CHECKLIST FOR INITIAL STAFF MEETING 
 

Suggested Agenda 
 

 Share information regarding tragic event (dispel rumours); provide student photograph(s) if available. 
 

 Introduce  resource personnel who are present. 
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Appendix G 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Crisis Hotlines  

    Children  

�x (Canada) Kids Help Phone- 24/7 Hours:  1-800-668-6868  

    General Crisis Counselling  

�x (Canada) Trans Lifeline (Support for Transgender people) �� hours of operation available online: 
www.translifeline.org  1-877-330-6366  

�x Saskatchewan Farm Stress Line �� 24/7 Hours  1-800-667-4442  

    Sexual Assault 

�x Regina Sexual Assault Centre - Sexual Assault Line �� 24/7 Hours  306-352-0434  
�x (Saskatchewan) Saskatoon Interval House - Women's Abuse Crisis Line �� 24/7 Hours  

1-888-338-0880  
�x  (South East Saskatchewan) Envision Counselling  and Support Centre - Abuse/Sexual Assault 

Support Line �� 24/7 Hours  1-800-214-7083  
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Appendix H  

 
CHECKLIST FOR END OF DAY STAFF MEETING 

 
 Share updated information regarding tragic event (dispel rumours); provide student photograph(s) if 

available. 
 

 Intro duce resource personnel who are present and available for follow-up. 
 

 Identify  other resource personnel available to staff and students (e.g., Teacher Counselling Service, Mental 
Health Service). 
 

 Designate counselling room and process for students accessing crisis room. 
 

 Assign teachers who do not have immediate classroom responsibilities to monitor entrances, hallways, and 
washrooms for the next day. 
 

 Identify , with staff, friends and students who are felt by staff to be particularly vulnerable. 
 

 Review procedure for communicating with media. 
 

 Identify  teachers who may need particular support. 
 

 Provide  for discussion and input from resource personnel; and address school staff reactions and 
concerns. 
 

 Discuss procedures for sharing information with students. (As directed By Superintendent or Designate) 
 

 Review prepared statement to be used for classroom announcement. (As directed By Superintendent or 
Designate) 
 

 Arrange  the distribution of a letter to the parents/guardians of the student body (if appropriate in 
consultation with family and as directed By Superintendent or Designate) 
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���’�’�‡�•�†�‹�š���������…�‘�•�ï�–�� 
 

STAFF MEETING �� END OF FIRST DAY 
Comments: 

Update any information concerning the 
tragic event. 
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Appendix I  
 

SECOND DAY 
Comments: 
 

Follow up with students absent from day 
one. 

 

 

Continue meetings with students and 
teachers individually and in small groups 

for support. 

 

Follow up on students who were absent or 
who were identified as high risk the day 

before; call parents if appropriate. 

 

Confirm the final details for attendance at 
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Appendix J 
 

 



��



��

Safe 
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For a death by suicide: 
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Appendix L  
��

SAMPLE CLASSROOM PROCESS 
(In the event of the death of a student or staff member) 

 
Sharing Information and Discussion Outline:  
The teacher or teacher and counsellor will: 

�x Greet students; establish a quiet, attentive environment. 
�x Read the information prepared about the incident.  If a suicide, it will be addressed in the statement if 

the suicide has been confirmed by an official source. 
 
Sharing Thoughts and Feelings: 

�x Take initiative to set the direction and tone of the discussion.  The direction is in remembrance and 
sharing feelings, the tone is respectful and reflective. 

�x If judging occurs, redirect. 
�x If too much curiosity prevails, redirect.  Students may need some information about the deceased. 
�x ���ˆ���•�–�—�†�‡�•�–�•���ƒ�”�‡���ƒ�…�–�‹�‘�•���‘�”�‹�‡�•�–�‡�†���ò�Ž�‡�–�ï�•���†�‘���•�‘�•�‡�–�Š�‹�•�‰�ó���ƒ�–�–�‹�–�—�†�‡���� �”�‡�†�‹�”�‡�…�–���–�‘���ò�”�‹�‰�Š�–���•�‘�™���™�‡���™�ƒ�•�– to 

remember   �ä�ó 
�x Some possible opening lines: 

�ò���‹�‰�Š�–���•�‘�™�����ï�•���ˆ�‡�‡�Ž�‹�•�‰�å�ó 
�ò���•�‡���–�Š�‹�•�‰�����ï�Ž�Ž���•�ƒ�•�‡���•�—�”�‡�������”�‡�•�‡�•�„�‡�”���ƒ�„�‘�—�–��  �‹�•�å�ó 
�ò���Š�‹�•���‹�•���™�Š�ƒ�–�������•�•�‘�™���ƒ�„�‘�—�–���Š�‘�™���’�‡�‘�’�Ž�‡���‰�”�‹�‡�˜�‡�å�ó 

�x Be aware that students may need time to absorb the information before they are ready to share feelings.  
Allow students to engage in quiet activities and/or talk to each other if they wish. 

 
Debrief: 

�x Let students know that a counsellor will be at school all day, and where the counsellor will be if any of 
them or a group of them needs to talk.  Let them know they can talk to you as well. 

�x Let students know that details about the funeral will be given when known. 
�x Inform that time may be taken later to personally remember the deceased, attend funeral. 
�x Convey the message that is very important to continue with our daily lives while we go through this 

week of thinking about the deceased and supporting each other. 
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Appendix M  
 

SUGGESTIONS FOR TEACHER SUPPORT 
FOR THE GRIEVING STUDENT 

 
�x Let the student know you are aware of the death in his or her family. 

�x Visit the funeral home, attend the funeral, and sign the guest book so the student will know that you were 
there. 

�x Send a card or note addressed to the student rather than to the family. (You may ask the student to pass on 
condolences to the rest of the family, i.e. in cases where family members are known.) 

�x 



��

Safe Schools Handbook   26 

 
Appendix �������…�‘�•�ï�–�� 

��
FUTURE CONSIDERATIONS 

 
 

�x Teachers continue to monitor at risk students. 
�x Counsellors continue to work with students requiring support. Teachers and support staff are 

encouraged to seek support through their professional organizations. 
�x Staff discuss and plan for future activities which may impact or be impacted by the crisis. 
�x Specific attention will be paid to significant dates, including: 
 

o ���Š�‡���˜�‹�…�–�‹�•�ï�•���„�‹�”�–�Š�†�ƒ�› 
o School ceremonies such as graduation 
o School holidays, especially extended periods 
o Anniversary of the death or event 

 
NOTE:  It is strongly recommended that an opportunity be provided for staff who have been dealing directly with 
the crisis to meet with a counsellor or another person for the expression of feelings and mutual support.  This is a 
very important and necessary ingredient of the healing process. 
 
Depending on family wishes, future remembrances such as the following should be considered: 
 

�x Memorial fund 
�x Recognition at graduation 
�x Dedication of yearbook 

 
At a Later Date: 

�x 
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��

���’�’�‡�•�†�‹�š���������…�‘�•�ï�–�� 
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��

Appendix �������…�‘�•�ï�–�� 
��
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Appendix O 
 

DEFINITIONS 
 

�x Traumatic Event  �� All traumatic deaths caused by suicide, homicide, or accident; all deaths of school 
aged children; traumatic occurrences involving all age groups which include serious accidents, natural 
disasters, some deaths from illness. 

�x Traumatic Death �� Any sudden death occurring as a result of violence, misadventure or unfair means, 
especially suicide, accident or homicide. 

�x Survivor or Survivor Victim �� Those persons who have experienced or have been significantly affected 
by a tragic or traumatic event. 

�x Attempted Suicide �� Results when an individual deliberately and voluntarily harms himself with a 
conscious intent to die but does not die. 

�x Cluster Suicide �� �����ò�‰�”�‘�—�’���‘�ˆ���•�—�‹�…�‹�†�‡�•�ó���‘�”���•�—�‹�…�‹�†�‡���ƒ�–�–�‡�•�’�–�•�á���‘�”���„�‘�–�Š�á���–�Š�ƒ�–���‘�…�…�—�”���…�Ž�‘�•�‡�”���‹�•���–�‹�•�‡���ƒ�•�†���•�’�ƒ�…�‡��
that would norm.T /TT1CR
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Appendix P  
 

Sample Letter to Parents  
(Only after permission of family and directed by Superintendent)  

 
Date  
 
 
 
 
Today,   School is mourning the loss of one of our students,   . 
 
We wish to express our sincere condolences to   �ï�•���’�ƒ�”�‡�•�–�•���ƒ�•�†���ˆ�ƒ�•�‹�Ž�›�á���ƒ�•���™�‡�Ž�Ž���ƒ�•���–�‘���ƒ�Ž�Ž���‘�ˆ��  �ï�•��
relatives and many friends.     was a vital part of our school family for so many reasons.   
 
Counselling support is available at the school.  Support for your child may be needed at home as well.  
Suggestions to help your child are: 
 
Do: 

�x Listen and empathize.  Realize that there are many stages of grief and not everyone will experience 
them in the same manner.  Maintain a sympathetic attitude toward your �…�Š�‹�Ž�†�ï�•���ƒ�‰�‡-appropriate 
responses. 

�x ���Ž�Ž�‘�™���›�‘�—�”���…�Š�‹�Ž�†���–�‘���‡�š�’�”�‡�•�•���ƒ�•���•�—�…�Š���‰�”�‹�‡�ˆ���ƒ�•���Š�‡���•�Š�‡���‹�•���ƒ�„�Ž�‡���‘�”���™�‹�Ž�Ž�‹�•�‰���–�‘���•�Š�ƒ�”�‡���™�‹�–�Š���›�‘�—�á���„�—�–���†�‘�•�ï�–���ˆ�‘�”�…�‡���ƒ��
child to participate in a discussion about death.  Share your own feelings as well. 

�x Try to maintain usual routines, however, recognize that these may be disrupted �� be flexible. 
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Sample Letter  - DEATH OF STAFF  
 

(Only after permission of family and directed by Superintendent)  
 
 

Date 
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Accidents at School 
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 99
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Accidents To and From School  
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1 
 
In the event of accidents involving an employee or student who is on the way to or from school, 
first determine whether or not help is on the way. 
 
If help is not on the way:  

o Go for help even if this means the person will be left alone for a brief period of time!   
o Call Emergency Ambulance Services at 9-1-1. 
o Notify the Administrator. 
o Notify the Superintendent of School Operations in charge of safety. 
o Notify parents or guardians, spouse or other individuals listed as an emergency contact. 

 
If help is on the way:  

o Stay with the person.  Send someone to inform the principal. 
o If not reached earlier, continue to try to notify parents or guardians, spouse, or other 

individuals listed as an emergency contact. 
o If parents or guardians, spouse, or individuals listed as an emergency contact are not 

available, discuss the situation with an associate at the place of employment of the 
parents, guardians or spouse. 

o ���‡�•�†���ƒ���ò�…�ƒ�Ž�•�ó���•�–�ƒ�ˆ�ˆ���•�‡�•�„�‡�”�á���’�”�‡�ˆ�‡�”�ƒ�„�Ž�›���ƒ���•�‡�•�„�‡�”���‘�ˆ���–�Š�‡�����…�Š�‘�‘�Ž�����”�‹�•�‹�•�����‡�•�’�‘�•�•�‡�����‡�ƒ�•�á��
to observe the situation.  Notify the Superintendent of School Operations in charge of 
safety.
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Allergic Reaction  
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1 
 
Possible Symptoms:  

o General feeling of impending doom or fright, weakness, sweating, sneezing, short of 
breath, nasal itching, hives, vomiting, cough, restlessness, shock, hoarseness, swollen 
tongue, severe localized swelling 

 
Checklist:  

o Assess the situation, remain calm, and make the person comfortable. 
o Only move the person for reasons of safety. 
o Contact Emergency Services at 9-1-1. 
o Follow the medical protocol for the student, if on file. 
o Notify the parent(s) or guardian(s). 
o Administer medication, by order of a doctor, if appropriate.  Apply an ice pack, keep the 

person warm. 
o Record on an attached label time and site of insect sting, etc. and name of medicine, 

dosage and time, if appropriate. 
o
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Angry Person  
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   
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Assault by an Intruder  
 
 
Internal Contacts:    External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1 
 
Checklist:  

o Call Emergency Services at 9-1-1. 
o Notify the Superintendent of School Operations in charge of safety. 
o Assess the situation.  If there is a continuing threat, institute a regular or quiet lockdown. 
o Provide first aid to the victim. 
o Question the victim, if appropriate.  Make notes for a potential court case including: 

�x A detailed description of the assailant(s); 
�x An accurate chronology of events while memories are fresh. 

o Prepare a written memo for staff to read and provide a letter for parents. 
o Refer all media requests to the Director of Education or designate. 
o Schedule follow-up support for staff and students. 
o Call an emergency staff meeti
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Biological/Chemical Terrorist Threat   
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1 
 
Checklist:  

o Immediately initiate a full LOCKDOWN of the school.  Lock all outside doors and keep 
everyone in the school.  Administrators can determine whether it is safe for the School 
Crisis Response Team members and other staff not in a classroom to move about the 
school. 

o An administrator will call 9-1-1 immediately after announcing the lockdown. 
 
Notes: 

o Provide all relevant information known about the situation. 
o Indicate unusual conditions that warrant dispatching fire/ambulance/police personnel. 
o The principal will immediately notify the Superintendent of School Operations in charge 

of safety. 
o If safe to do so, further activities to deal with the biological/chemical threat may be 

carried out while waiting for outside support.  
 
Notes: 

o Evaluate whether the air handlers and air exhaust system should be turned off. 
o ���—�”�•���‘�ˆ�ˆ���–�Š�‡���•�…�Š�‘�‘�Ž�ï�•���„�‡�Ž�Ž���•�›�•�–�‡�•�ä 
o The principal will communicate via telephone with the Fire Department to advise them 

of everything that is known about the threat. 
o Administrators should not leave the school to convey information until advised they 

pose no risk of contaminating persons outside the school. 
o No person should be allowed in the school until the threat of contamination has been 

assessed and found not to be present. 
o The Fire Depart





��
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BOMB THREAT 
 

 �Õ    Listen      �Õ    Gather Information 
 �Õ    Be Calm and Courteous    �Õ    Take Notes 
 �Õ    Pretend Difficulty with Hearing   �Õ    Trace the Phone Number - * 57                         
                                                                                                                    after hanging up 
 �Õ    DO NOT Interrupt     �Õ    DO NOT HANG UP 
  
 
      EXACT    
   WORDING    
  OF THREAT 
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Bus/Auto Accident  
 
Internal Contacts:      External Contacts:  
Division Office:  306-694-1200 
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Unauthorized Removal of Child or Lost Child  
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1 
      RCMP/Police 
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Disaster  
 
 
Danger from Out side Preventing Evacuation (e.g., severe weather, plane crash, etc.)  
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1 
 
Checklist  

o Call Emergency Services at 9-1-1. 
o Call the Superintendent of School Operations in charge of safety. 
o Identify safe areas in the school. 
o Direct staff to escort students to identified safe areas. 
o ���Š�‡�•���–�Š�‡���•�‹�–�—�ƒ�–�‹�‘�•���‹�•���ò�…�Ž�‡�ƒ�”�á�ó���”�‡�–�—�”�•���•�–�—�†�‡�•�–�•���–�‘���…�Ž�ƒ�•�•���‹�ˆ���ƒ�’�’�”�‘�’�”�‹�ƒ�–�‡�ä 
o Direct all media requests to the Director of Education or designate. 
o At the direction of your Superintendent, prepare memo/letters to inform staff, students 

and parents. 
o Call an emergency staff meeting. 

 
Specifics 

o After Emergency Services have been contacted, it may be necessary to stay on the 
telephone with them until the first Emergency Services personnel arrive. 

o Attempt to determine the level and type of danger and the possible length of time the 
danger may exist. 

o Move everyone to a safe area if possible: 
�x Consider large areas at the interior of the school away from numerous windows 

and outside walls that also have a reliable source of lighting. 
o ���Ž�Ž���ò�…�Ž�‡�ƒ�”�ó 

�x Do not give the all clear signal to staff and students until directed to do so by 

�x
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Fighting  
 
 
(Physical Violence between Two or More Students)  
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   
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Fire/Arson/Explosives  
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1 
 
Checklist  

o Sound alarm AND evacuate building. 
o Call Emergency Services at 9-1-1. 
o Determine if there are any serious injuries. 
o Arrange for evacuation and relocation of students to a safe location. 

Note:  In the event of a possible explosion, everyone must be moved at least 100 meters  
from the school and preferably out-of-sight of the school building. 

o Call the Superintendent of School Operations in charge of safety.  
o Determine the building status before returning to regular classes. 
o Call a meeting of the School Crisis Response Team. 
o Call an emergency staff meeting. 
o Determine with the Superintendent of Operations in charge of safety the follow-up 
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Hostage 
 
 
(Armed/Dangerous Intruder)  
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1
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Intruder/Trespasser  
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      RCMP/Police 310-7267, 9-1-1 
 
Checklist  

o Determine the whereabouts of the intruder/trespasser.  
o Isolate the individual if possible. 
o Determine the extent of the crisis. 
o Contact Emergency Services at 9-1-1. 
o Call the Superintendent of School Operations in charge of safety. 
o Call the School Crisis Response Team members together and assign duties. 
o Make notes for potential criminal charges. 
o Initiate an announced lockdown or quiet lockdown as necessary. 
o-
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Intruder/Trespasser, continued  
 
 
Telephone Responder:  
Prepare a statement for the individuals who answer the telephones to read.  Instruct them that 
any further inquiries should be made to the Director of Education or designate. 
 
Follow -Up Activities  

o Counsellors and psychologists will provide personal support for students and staff. 
o The building security plan should also be reviewed.
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Life-Threatening Crisis  
 
 
(Major) Life -threatening Injury to a Student/Staff Person (Sports injury, heart attack, 
etc)  
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1 
 
When a life-threatening situation is perceived to exist, the principal or designate should: 
Checklist:  

o Call Emergency Services at 9-1-1, 
o Apply first aid and life-sustaining techniques using trained persons on staff. 

 
Names of trained individuals at your school: 

      

      

       

       

      

      

      

       

      

      

      

      

 
o Call parents, guardians or spouse immediately. 
o Call the Superintendent of School Operations in charge of safety. 
o Call the School Crisis Response Team members together and assign duties.
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Perceived Crisis  
 
 
(Health Emergency, Gangs, Stalkers, etc.) 
 
Internal Contacts:     External contacts:  
Division Office    Emergency 9-1

1
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Poisoning  
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1 
      «Hospital» 
 
In the event of the poisoning or suspected poisoning of a student or an employee: 
 
Immediate Actions:  

o Call Emergency Services at 9-1-1. 
o Call Poison Control at 1-866-454-1212 
o 
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Power Failure/Lines Down  
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1 
      SaskPower 310-2220 
 
If there has been a power failure at a school, or if lines are reported down in the area of the 
school: 
 
Power failure*
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Shootings/Woundings/Assaults  
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1 
      RCMP/Police 310-7267, 9-1-1 
 
Checklist  

o Assess the situation while erring on the side of safety. 
o Call Emergency Services at 9-1-1. 
o Implement first aid procedures until emergency services personnel arrive, if safe to do 

so.   
o Contact the Superintendent of School Operations in charge of safety. 
o 
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State of Emergency 
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      Ambulance 9-1-1 
 
Checklist:  

o If contacted directly by a local Emergency Preparedness official who is known to you 
and requires the use of your school as an emergency reception site, etc., you must co-
operate fully. 

o Contact the Superintendent of School Operations in charge of safety. 
o Call the School Crisis Response Team members together and assign duties. 
o Try to determine the actions necessary to maintain the safety of your students and staff 

as they relate to the crisis. 
o Note:  A minimum of three school division employees are to be on duty at each shelter. 

They include: 
�x Building administrator �� either the principal or assistant principal.  Duties include 

coordinating building use with the appropriate city or rural emergency personnel 
and safeguarding school property.  The principal may ask teachers to volunteer to 
assist at the shelter. 

�x School facility operator �� duties include maintaining the facility, cleaning 
appropriate areas, supplying necessary restroom supplies, and co-operating with 
city or rural emergency personnel.  The facility operator should secure areas not to 
be used by evacuees.
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Suicide Threats/Attempts  
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Weapon Displayed by Student  
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      RCMP  310-7267 
 
Sequence of Response 

1. Weapon displayed 
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Weapon in Locker/Weapon on Student  
  
 
Internal Contacts:    External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      RCMP  310
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Weapon Suspected in Classroom 
 
 
Internal Contacts:     External Contacts:  
Division Office �� 694-1200   Emergency 9-1-1 
      RCMP  310-7267 
 
Sequence of Response 

1. Weapon suspected in classroom 
2. Do not leave the room 
3. Contact admin assistant (via intercom) to come to room and give a message to her 

or 
4. Contact another teacher and explain confidentially that you suspect a weapon 
5. Tell other teacher to notify administration immediately 
6. Continue with lesson 

 
Administrative Action  

1. Contact local police or RCMP and follow instructions 
2. Provide support for classroom teacher 
3. Ensure that hallways are kept clear and other students remain in class
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APPENDIX B 

SCHOOL SAFETY PLAN CHECKLIST 
 

PRECAUTIONARY ACTIONS: 
 

   Floor plan of building 
   Utility cut -off procedure 
   List of school phone extensions by room/location 
   Crisis information packet for substitutes/frequent volunteers 
   Plan for disabled students and staff 
   Instructions to office staff on how to work with visitors 
   Staff training on making outside calls (cell phones, classroom phones, etc.) during crisis 

(whether you should or should not make calls) 
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APPENDIX D 



��

Safe Schools Handbook   73 

APPENDIX E 
STUDENT RELEASE FORM 

 
 
 

SCHOOL:        
 

CLASSROOM:                                              
 
TEACHER:       

 
STUDENT NAME NAME OF ADULT WHO 

THE STUDENT WAS 
RELEASED IN CARE OF 
Please print first & last 
name and provide 
signature.  

ADULTS 
TELEPHONE 
NUMBER 

TIME STUDENT 
WAS PICKED UP 
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APPENDIX F 
COMMUNICATING WITH THE MEDIA 

 
 

In any crisis situation, the news media will likely reach your school before  additional 
Division help arrives.  This is especially true if:  

 
1. Any type of emergency call (fire, police, ambulance) was made as a result of the crisis, 

or 
2. A large number of people witnessed the crisis.  In the event of a crisis situation, either 

the Superintendent/designate will respond to your building. 
 
���Š�‡���’�”�‹�•�…�‹�’�ƒ�Ž�ï�•���ˆ�‹�”�•�–���”�‡�•�’�‘�•�•�‹�„�‹�Ž�‹�–�›���•�Š�‘�—�Ž�†���„�‡���”�‡�•�’�‘�•�†�‹�•�‰���–�‘���–�Š�‡���…�”�‹�•�‹�•�ä 
 
In the interest of accurate and consistent communication with the media and the public, the 
Director of Education or designate will be the primary spokesperson during a crisis situation.  
The RCMP or police Media Liaison should work in cooperation with the Division 
representative. 
 
On the scene, the Division media spokesperson will: 

1. Establish an area for the media to wait for a briefing. 
2. Talk with the Principal and others to gather the facts. 
3. Talk with any other public information officers from any other re
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APPENDIX G 
FIRE DRILLS AND FIRE EVACUATION 

 

Fire Drill Procedures  
 
1. 



��

Safe Schools Handbook   76 

APPENDIX H 
SCHOOL EVACUATION PROCEDURES 
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APPENDIX I 
SCHOOL LOCK DOWN PROCEDURES 

 
Definition of Lockdown:  Restriction of Movement, implemented in response to a threat of 
violence within or in relation to the school.  Occupants remain in shelter areas until the situation 
is resolved. 
 
1. The principal will develop a detailed lockdown procedural plan appropriate for his/her 

school in advance of school opening each year. Lockdown procedural plans should provide 
the following: 

1.1 The orderly and prompt plan to safely secure of all persons in the building; 

1.2 
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INJURY GUIDELINES 
 
 

MINOR INJURY 
(Requiring no special or emergency help, victim is able to take care of himself/herself) 
�¾ For relatively minor events, have students taken to office for assistance. 
�¾ Administration arrange for contact parents, guardians as appropriate to seek appropriate 

follow-up services if needed. 
 
�¾ Fill out Accident Report Form. 
 
MAJOR INJURY 
(Requiring first aid or emergency/hospital assistance) 
�¾ Administer First Aid if you are qualified and able. 

If you are not trained in first-aid, do not attempt to move or treat the injured party. 
���‡�‡�’���–�Š�‡���˜�‹�…�–�‹�•���•�–�‹�Ž�Ž�á���†�‘�•�ï�–���Ž�‡�ƒ�˜�‡���–�Š�‡���˜�‹�…�–�‹�•��alone, and send someone to contact. 
Phone 9-1-1 to access emergency services. 
State your name, location of the accident and what is needed, i.e. ambulance service, etc. 
Have someone meet emergency vehicle or police vehicle and take them to the injured 
person. 
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APPROACHING VEHICLES 
1. FIRST write down the license number and vehicle description as you approach. 
2. Do not stand directly in front of or behind the vehicle. 
3. Avoid standing in path of a door opening. 
4. Do not lean on or in the vehicle. 
5. ���ˆ���‹�•���†�‘�—�„�–���ƒ�„�‘�—�–���™�Š�‡�–�Š�‡�”���–�‘���ƒ�’�’�”�‘�ƒ�…�Š�á���†�‘�•�ï�–���ä���ä���ä���ƒ�•�†���…�ƒ�Ž�Ž��Police instead. 

 
APPROACHING UNWELCOME VISITORS 
Whenever possible APPROACH IN PAIRS: 
Person 1  - makes contact - gives directions/dialogue 
Person 2  - does not involve him/herself in dialogue 
 - provides security for person 1 by monitoring all outsiders being approached 
 - does not allow him/herself to become distracted from his/her specific duty 
 

 
MAKING CONTACT WITH UNWELCOME VISITORS 
1. Identify yourself and ask the person if you can help them. 
2. Make your position clearly known (i.e. firm/fair and �˜�‹�•�‹�–�‘�”�ï�•���’�‘�Ž�‹�…�›���ä 
3. Use a normal tone of voice. 
4. ���˜�‘�‹�†���’�Š�›�•�‹�…�ƒ�Ž���…�‘�•�–�ƒ�…�–���ƒ�•�†���„�‡���ƒ�™�ƒ�”�‡���‘�ˆ���–�Š�‡���‹�•�†�‹�˜�‹�†�—�ƒ�Ž�ï�•���ò�’�‡�”�•�‘�•�ƒ�Ž���•�’�ƒ�…�‡�ó�ä 
5. Do not be provoked into any action which may escalate the hostility. 
6. Advise the person of consequences for his/her failure to leave or comply. 
7. ���‘�—���•�‡�‡�†���‘�•�Ž�›���•�ƒ�›���‘�•�…�‡���ò�����ƒ�•���‹�•�•�–�”�—�…�–�‹�•�‰���›�‘�—���–�‘���Ž�‡�ƒ�˜�‡���–�Š�‡���•�…�Š�‘�‘�Ž���’�”�‘�’�‡�”�–�›�ä�������ˆ���›�‘�—���†�‘���•�‘�–��

�Ž�‡�ƒ�˜�‡�á�������™�‹�Ž�Ž���’�Š�‘�•�‡���–�Š�‡���’�‘�Ž�‹�…�‡�ä�ó 
8. Watch for signs that the person you are dealing with is contemplating violence (i.e. making 

a fist, shoulder shift, crouching, gazing into the distance as if not interested in you, etc.). 
9. If there is an indication of violence, withdraw, call Police and monitor the situation.  

Ensure the safety of staff and students. 
10. If appropriate or available, use the cell phone camera. 
11. If the situation becomes violent and it is necessary to phone 9-1-1, it is important that you 

indicate to the operator that: 
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5. If the person refuses to identify him/herself, but attempts to leave the school property, 
you have NO authority to detain them for identification purposes.  He/she must be allowed 
to proceed off the property.



��

Safe Schools Handbook   82 

DEALING WITH VIOLENT STUDENTS/INDIVIDUALS 
1. Approach calmly with confidence:   Do not run.  Your body language and your tone of 

voice should leave no doubt that you are in charge of the situation. 
2. Work in pairs:   If you are called to attend a violent situation, it is always in your best 

interest to take along another staff member to assist you. 
3. Size up the situation as you approach:  If there is a crowd, decide how to disperse it.  

���•�Ž�‘�‘�•�‡�”�•���…�ƒ�•���‡�•�…�ƒ�Ž�ƒ�–�‡���–�Š�‡���…�‘�•�ˆ�Ž�‹�…�–�ä�������•�•�‹�‰�•���–�ƒ�•�•�•�á���•�—�…�Š���ƒ�•���ò�‰�‘���ƒ�•�†���‰�‡�–���ƒ�•�‘�–�Š�‡�”���–�‡�ƒ�…�Š�‡�”�ä�ó�������•��
�‡�š�–�”�‡�•�‡���…�‹�”�…�—�•�•�–�ƒ�•�…�‡�•���ò�–�‡�Ž�Ž��   (admin assistant) there is a fight involving 
weapons in progress and to call 9-1-1�ä�ó 

4. Self-control:   ���Ž�™�ƒ�›�•���”�‡�•�ƒ�‹�•���ò�‹�•���…�‘�•�–�”�‘�Ž�ó���†�—�”�‹�•�‰���ƒ�•���ƒ�Ž�–�‡�”�…�ƒ�–�‹�‘�•�ä�������ˆ���›�‘�—���ƒ�”�‡���•�‘�–���‹�•���…�‘�•�–�”�‘�Ž���‘�ˆ��
yourself (e.g. temper) you could have difficulty defusing the situation from being a volatile 
one to a manageable one. 

5. Communication:   Choose your words car�‡�ˆ�—�Ž�Ž�›�á���Ž�‹�•�–�‡�•���‹�•�–�‡�•�–�Ž�›�á���”�‡�ˆ�Ž�‡�…�–���–�Š�‡���‹�•�†�‹�˜�‹�†�—�ƒ�Ž�ï�•��
�ˆ�‡�‡�Ž�‹�•�‰�•�á���ƒ�•�†���„�‡���’�”�‡�’�ƒ�”�‡�†���–�‘���†�‘�…�—�•�‡�•�–���‡�˜�‡�”�›�–�Š�‹�•�‰���˜�‡�”�„�ƒ�–�‹�•���‘�•�…�‡���–�Š�‹�•�‰�•���ò�…�‘�‘�Ž���†�‘�™�•�ó�ä����
���‘�•�ï�–���•�ƒ�•�‡���–�Š�”�‡�ƒ�–�•���›�‘�—���…�ƒ�•�ï�–���„�ƒ�…�•���—�’�ä 

6. Identification:   Always be aware of visual and auditory signals (e.g. cat calls from 
onlookers) that might signal an escalation of a violent situation. 

7. 
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HARASSMENT/SEXUAL HARASSMENT/RACIAL/ETHNIC INCIDENTS 
 
 
HARASSMENT: 
Is the repeated or persistent disturbance pestering or persecution of another. 
 
SEXUAL HARASSMENT: 
Is any unwelcome sexual comment, suggestion and gesture or physical contact that: 

1. Is made by a person who knows, or ought reasonably know, that such action is 
unwelcome; and 

2. Causes discomfort and endangers wellbeing, job security or job performance of the 
victim. 

 
SEXUAL ASSAULT: 
Is when someone forces any form of sexual activity on someone else (e.g. Kissing, fondling, 
�–�‘�—�…�Š�‹�•�‰�á���•�‡�š�—�ƒ�Ž���‹�•�–�‡�”�…�‘�—�”�•�‡�á���‡�–�…�ä�����™�‹�–�Š�‘�—�–���–�Š�ƒ�–���’�‡�”�•�‘�•�ï�•���’�‡�”�•�‹�•�•�‹�‘�•���‘�”���‹�ˆ���–�Š�ƒ�–���’�‡�”�•�‘�•���‹�•���ƒ��
minor. 

 
RACIAL/ETHNIC INCIDENT: 
Is a verbal or non-verbal exchange, expression or graphic/visual display included, but not 
limited to derogatory terms, language, images and graffiti which degrades a member or 
members of a racial/ethnic group or community. 

 
INTERVENTION: 
If you observe harassment: 
�ƒ Identify yourself 
�ƒ ���•�‡���•�’�‡�…�‹�ˆ�‹�…���…�‘�•�•�ƒ�•�†�•�á���‡�ä�‰�ä���ò�•�–�‘�’���–�Š�ƒ�–�����•�’�‡�…�‹�ˆ�‹�…���„�‡�Š�ƒ�˜�‹�‘�—�”���ó 
�ƒ Assist and support the victim physically and emotionally 
�ƒ Report the incident to the administration 
 
If a student complains of harassment or assault: 
�ƒ Assess the severity of the complaint 
�ƒ Mediate and resolve when possible 
�ƒ Avoid lengthy discussion with victim �� just get facts you need and report 
�ƒ Report the incident to the administration 
�ƒ Document the incident / report to office as soon as possible so as to remember all the 

details 
 
If a student complains of sexual assault/abuse by persons: 
1. Within the home: 
      -  As per Child and Family Services Act immediately report to Family Service Intake  
         Worker (306-694-3647) 
      -  Document the incident 
2. By person(s) living outside the home: 
      -  Report should go directly to RCMP or police 
      -  Document the incident 
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PURPOSE 
 

The Purpose of the Violent Threat/Risk Assessment (V -TRA) Process is: 
 

1. To ensure and promote the emotional and physical safety of students, staff, parents, the 
student making the threat and others. 

 

2. To ensure a full understanding of the context of the threat. 
 

3. To understand the factors contributing to the threat-�•�ƒ�•�‡�”�ï�•���„�‡�Š�ƒ�˜�‹�‘�”�ä 
 

4. 



Safe Schools Handbook  87 

DEFINITIONS 
 
Threat  - Defined as any expression of intent to do harm or act out violently against 
someone or something. Threats may be spoken, written, drawn, posted on the internet 
(MSN, Facebook) or made by gesture only. Threats may be direct, indirect, conditional or 
veiled. 
 
Threat Making Behaviors  - Defined as any action that an individual who in any manner 
knowingly utters, conveys, or causes any person to receive a threat. 
 
Worrisome Behavior  - Defined as those behaviors causing concern and may indicate that 
a student is moving toward a greater risk of violent behavior. The majority of behavior 
from Kindergarten to Grade 12 fall into this category. Worrisome behavior include but are 
not limited to: drawing pictures that contain violence, stories/journal writings that contain 
violence, making vague/generalized statements about violence towards others that do not 
constitute a threat. 
Worrisome behavior may be an early warning sign of the development of more serious 
high risk behavior. All worrisome behavior should be addressed. These situations may 
involve activation of the School V-TRA team and consultation with Student Support 
Services. 
 
High Risk Behavior  - Defined as behavior that express intent to do harm or act out 
violently against someone or something. High risk behavior include but are not limited to: 
interest in violent content, unusual interest in fire/fire setting, escalation of physical 
aggression, significant change in anti-social behavior, unusual interest in and/or 
possession of weapon/replica of a weapon, bomb threat, internet threat to kill and/or 
injury to self and/or others. The In-School TAT should be activated and after consultation 
with the School Superintendent may lead to the activation of the Community TAT. 
 
Threat Assessment  
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Risk Assessment - A risk assessment is typically a more lengthy process that involves a 
number of standardized tests and measures that go beyond the scope of the school V-TRA. 
���ˆ�–�‡�”���–�Š�‡���ò�‹�•�‹�–�‹�ƒ�Ž���Ž�‡�˜�‡�Ž���‘�ˆ���”�‹�•�•�ó���‹�•���ƒ�•�•�‡�•�•�‡�†���ƒ�•�†���ò�‹�•�•�‡�†�‹�ƒ�–�‡���”�‹�•�•���”�‡�†�—�…�‹�•�‰���‹�•�–�‡�”�˜�‡�•�–�‹�‘�•�ó���Š�ƒ�•��
occurred, a further risk assessment may be required. Therefore, risk assessment is the 
process of determining if a student of concern may pose a further risk to some known or 
unknown target(s) at some unknown period in time. The student may be evidencing 
increasing violent ideation or behaviors suggesting that the frequency or intensity of 
his/her violence or violence potential may be escalating. Unlike the immediate 
intervention, the risk assessment is meant to be a more comprehensive evaluation of all 
risk reducing and risk enhancing fact
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STAGE 1 �� THE SCHOOL-BASED PROCESS  
(DATA COLLECTION/RISK ASSESSMENT) 

 
The School V-TRA Team initiates a Stage 1 V-
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Responding to Worrisome or Threat Making Behaviour: A School Staff Guide  

Pre-interview Considerations  
i) There should never  be more than two people in the room interviewing the Threat Maker or Student of Concern. 
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The Incident  
Information can be gathered from threat maker, target, witnesses, others 

Where and When Did 
incident happen? 

What was the language of 
the threat? 

Who was present?
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Empty Vessel 
Information can be gathered from teachers, others 

Healthy relationship with 
Mature Adult? 

Types of gamer, books and 
videos? 

Related themes in drawings 
or writings? 
Evidence of 

Fluidity/religiosity?  

 

 

Contextual Factors  
Information can be gathered from teachers, others 

Recent loss - parent, 
boyfriend, team, acceptance? 

divorce/separation? 
Child Abuse? 

Gang Activity? 
Recent argument? 
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1 VTRA REPORT FORM 
(Data Collection and Immediate Risk Reducing Interventions) 

It is NOT a Stage 1 VTRA if there is imminent danger or the threat is time sensitive (e.g. 
�ò�–�Š�‡�›���•�ƒ�‹�†���–�Š�ƒ�–���–�Š�‡�›���™�‡�”�‡���…�‘�•�‹�•�‰���„�ƒ�…�•���–�‘���‰�‡�–���Š�‡�”���™�‹�–�Š���ƒ���•�•�‹�ˆ�‡�ó���ä�� 

 
In these types of cases, Call 911 

 
Violence/Threat Making Behaviors  (Examples of high-risk behaviors addressed in this 
protocol include but are not limited to): 
�”  Serious violence or violence with intent to harm or kill   
�”  ���‡�”�„�ƒ�Ž���™�”�‹�–�–�‡�•���–�Š�”�‡�ƒ�–�•���–�‘���•�‹�Ž�Ž���‘�–�Š�‡�”�•�����ò�…�Ž�‡�ƒ�”�á���†�‹�”�‡�…�–�á���ƒ�•�†���’�Ž�ƒ�—�•�‹�„�Ž�‡�ó�� 
�”  Internet (Facebook, YouTube, etc.)  text messaging, threats to kill others (refer to 

Appendix B of the National Training Protocol for abbreviations commonly used on 
the Internet and texting)  

�”  Possession of weapons (including replicas)   
�”  Bomb threats (making and/or detonating explosive devices ) 
�”  Fire Setting  
�”  Sexual intimidation or assault  
�”  Gang related intimidation and violence  
 
Student :   Click here to enter text. 
School:     Click here to enter text. 
DOB:    Click here to enter text. 
Student Number :    Click here to enter text. 
Grade:    Click here to enter text. 
Age:    Click here to enter text. 
Parents/Guardians Name :    Click here to enter text. 
Date of incident :    Click here to enter a date.  
 

Three Primary Hypotheses in VTRA: 
One:  ���•���‹�–���ƒ���…�‘�•�•�…�‹�‘�—�•���‘�”���—�•�…�‘�•�•�…�‹�‘�—�•���ò���”�›���ˆ�‘�”�����‡�Ž�’�ó�ë 
Two:    Conspiracy of two or more! Who else knows about it? Who else is involved? 
Three:    Is there any evidence of fluidity? 
 
Pre-interview Considerations  
i) When possible, interview the Threat Maker(s) or Student of Concern after  initial data has been collected such 
as locker check, interviewing the individual who reported the threat as well as the police member doing an 
occurrence check for prior police con�–�ƒ�…�–�•�ä�� ���Š�‹�•�� �™�‹�Ž�Ž�� �Š�‡�Ž�’�� �–�‘�� �ƒ�˜�‘�‹�†�� �–�Š�‡�� �ò�—�•�‹-�†�‹�•�‡�•�•�‹�‘�•�ƒ�Ž�� �ƒ�•�•�‡�•�•�•�‡�•�–�ó�� �ƒ�•�†��
provide the interviewer(s) with data to develop case specific hypotheses and verbatim questions that can be 
asked in a strategic VTRA interview to test those hypotheses.  
ii) There should never  be more than two people in the room interviewing the Threat Maker or Student of 
Concern. 
 
iii) Remember to distinguish between Assessing the Threat  versus Assessing the Threat Maker .  
 

 



��

Safe Schools Handbook  96 

Step 1 
School Administrators: make sure you know the whereabouts  of the target(s) and threat maker(s) and 
address any immediate risk factors if they exist.  

 

�•    If necessary, appropriately monitor and/or detain the student(s) of concern until the police 
member of the team is present.  

�•    ���‘���•�‘�–���ƒ�Ž�Ž�‘�™���ò�•�–�—�†�‡�•�–���•�����‘�ˆ���‹�•�–�‡�”�‡�•�–�ó���ƒ�…�…�‡�•�•���–�‘���…�‘�ƒ�–�•�á���„�ƒ�…�•�’�ƒ�…�•�•�á���†�‡�•�•�•�á���‘�”���Ž�‘�…�•�‡�”�•�ä 

�•    Determine if the threat maker ha s immediate access to the means (knife, gun, etc.).  

 

Step 2:   
 
School Administrators:  If appropriate, check the  

�•    Locker, backpack, desk, etc. 
**Please refer to the checklist on the next page  
 

�•    School Administrator will notify the District/Division VTRA Team contact of the Stage I Team 
activation.  (Send by email or text, the student name and date of birth as well as others involved)  

 
Step 3: 
 

�•    Interview the Threat Maker or Student of Concern  

** This should be 
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Step 6: 
 
The Semi-
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Series VIII Questions (Family Dynamics)  
 

1. How many homes does the student (subject) reside in (shared custody, goes back and forth from parent 
�–�‘���‰�”�ƒ�•�†�’�ƒ�”�‡�•�–�ï�•���Š�‘�•�‡���ë������Click here to enter text.  

2. Is the student (subject) connected to a healthy/ mature adult in the home?   Click here to enter 
text.  

3. Who all lives in the family home (full-time and part-time)? Has anyone entered or left the home who 
may be influencing level of risk?   Click here to enter text.  

4. 



��

Safe Schools Handbook  102 

Upon receipt of the Stage I data, partner agencies check to see if the student i n question is or was a client 
and then the agencies determine if they are in possession of information that in conjunction with the 
���–�ƒ�‰�‡�� ���� �†�ƒ�–�ƒ�� �”�‡�“�—�‹�”�‡�•�� �–�Š�‡�•�� �–�‘�� �ò�†�‹�•�…�Ž�‘�•�‡�ó�ä�� �
�‡�•�‡�”�ƒ�Ž�Ž�›�� ���–�ƒ�‰�‡�� ������ ���������� ���‡�ƒ�•�� �†�‡�•�‹�‰�•�ƒ�–�‡�•�� �™�‹�Ž�Ž�� �”�‡�’�‘�”�–�� �–�Š�ƒ�–�� �ƒ��
record check has been completed and:  
 

�•    There is nothing to report.  

�•    There is information relevant to the case that needs to be disclosed as per the VTRA Protocol  
 (Significant risk of harm to the health or safety of others is present).  

�•    The risk is not immediate but a Release of Information Form should be requested to allow for a full 
disclosure of the contents of the fi le relevant to the case at hand.  

Note:  

At this point of the Stage I process, some initial data may not be available to complete this fo rm but 
enough information is usually available to determine if 1) an immediate risk is posed and 2) if a Stage 
II evaluation is required.  

 
Step 9:  
VTRA Team members collate the data and discuss all relevant information regarding the student.  As a 
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�•    High Level of Concern 
The threat or situation of concern appears to pose an imminent and serious danger to the safety of 
others. 

 �•  Threat is specific and plausible.  There is an identified target.  Student has the capacity to act on the 
threat.   

 �•  Information suggests concrete steps have been taken toward acting on threat.  For example, 
information indicates that the student has acquired or practiced with a weapon or has had a victim 
under surveillance. 

 �•  Information  suggests strong �…�‘�•�…�‡�”�•���ƒ�„�‘�—�–���–�Š�‡���•�–�—�†�‡�•�–�ï�•���’�‘�–�‡�•�–�‹�ƒ�Ž���–�‘���ƒ�…�–���˜�‹�‘�Ž�‡�•�–�Ž�›�ä 
 �•  Significant increase in baseline behavior. 
 �•  Categorization of risk indicates the individual is at a high or imminent risk for violence.  
 �•  Immediate intervention is required to prevent an act of violence from occurring. 
 

Step 10:   
Decide on a Course of Action 

Are there risk reducing interventions that need to be put in place immediately?  

With the input of all Threat Assessment Team members, decide on a course of action.  If there is a low to 
medium level of concern, the student can likely be managed at school with appropriate (increased) 
supervision. 

�•    Low to Medium Level of Concern  
�x Implement the Intervention Plan (Most students can be managed at school with interventions.) 

 

�•    Medium to High Level of Concern  
�x The Threat Assessment Team has determined that a Stage II Threat Assessment is needed. 

 

Step 11:   
Develop a Stage I Intervention Plan and Determine if Stage II Risk Evaluation and Longer Term 
Treatment Planning is required  

Use the following Intervention Plan to address all concerns identified during the Stage I Assessment. 

Stage I Intervention Plan (attach additional pages as needed)  



��
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V-TRA Division Team Members  

�&�K�R�R�V�H���D�Q���L�W�H�P�� 

Click here to enter text.  

 

Date:   Click here to enter a date.  

 

 

 

Principal and/or Vice -Principal  

Click here to enter text.  

Click here to enter text.  

 

Date:   Click here to enter a date.  

 
 

 

Clinician  

Choose an item. 

Click here to enter text.  

 

Date:   Click here to enter a date.  

 
 

 

School Liaison Officer (Police)  

Choose an item. 

Click here to enter text.  

 

Date:  Click here to enter a date.  
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APPENDIX A 
 

SUGGESTED QUESTIONS FOR INTERVIEWING OTHERS 
Friends, Family Members, etc. 

 
 

Date:      
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6. Has (he/she) ever talked about using weapons or possessing weapons before?  Tell me 
more. 
 
 
 
 
 

7. Has (he/she) ever threatened you?  Tell me more. 
 
 
 
 
 

8. Have you ever been frightened of (him/her)? 
 
 
 
 
 

9. How concerned are you about (his/her) potential for violence at this point? 
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APPENDIX C - SUICIDE RESPONSE 

In the event that a staff member has reason to believe that a student may be suicidal, the following actions are to be taken: 

�x Take all comments about suicidal ideation seriously, especially if details of a suicide plan are shared. 
�x Immediately report any concerns to an administrator. 

If a student is identified as being of concern for suicide, an assessment of the degree of suicidal risk should be done by someone with 
specific training (ASIST, Go to Educator, Mental Health First Aid) in suicide risk assessment. If no one is immediately available at the 
school, contact Amanda Olson or Don Hand and they will arrange for a response �� cell numbers at the bottom of the page. 

If a student is assessed to be at high risk of suicide, the following steps should be taken: 

�x Do not leave the student alone. Remain with them in a safe and visible place until help can be obtained, and remove any 
weapons/pills/etc.  

�x Contact parents. 
�x If risk appears to be immediate contact local mental health or police immediately �� see chart 
�x If parents are unavailable to drive the student to a place of help, either have persons from the school designated to do so or 

request assistance from the police. 

Amanda Olson �� 306.630.9215 Jen Montague - 306.630.2921 
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SECTION 4 
Community Threat 

Assessment Protocol:  
 

A Collaborative Response to 
Assessing Violent Potential, 

Moose Jaw South-Central Region  
 
 
 



��

Safe Schools Handbook  114 

  
  

 

��

      
A Collaborative Response to Assessing Violence Potential  

Moose Jaw South-
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Credit to: 
 
These guidelines are based on: Assessing Violence Potential:  Protocol for Dealing with High-Risk Student 
Behaviors, 8th edition (2009) and the work of J. Kevin Cameron, Director of the Canadian Centre for 
Threat Assessment and Trauma Response. 
 
 
 
Appreciation is expressed to the following school boards for sharing their expertise and resources in the 
development of this document: 

�x Kawartha Pine Ridge, Peterborough Victoria Northumberland and Clarington Catholic Districts. 
�x Saskatoon Public School Division 

 
 
 
 
 
 
 
 
 
 
 

Renewal Procedure  
February 16 th , 2017 

Initial signing  February  2012  
Last Revised/Re-Signed February 2014  

Review Date February 2018  
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Community Threat Assessment Protocol:  
A Collaborative Response to Assessing Violence Potential  

Rationale  
 

The Prairie South School Division and Holy Trinity Catholic School Division (referred to subsequently as 
the School Divisions), and their Community Partners (please see full list of partners below) are 
committed to making our schools and communities safe.   
 
School Divisions will respond to identified student behaviors that may pose a potential risk for violence 
to other students, staff and members of the community as early as possible in order to reduce and 
manage school violence.  This protocol supports collaborative interactions among the Partners to reflect 
safe, caring and restorative approaches. It fosters timely sharing of information and promotes supportive 
and preventive plans being put in place. 
 
The Community protocol will be reviewed every two years to ensure current practice from the Canadian 
Centre for Threat Assessment and Trauma Response as well as other local updates.  Efforts will be 
continuous to ensure all the community partners that need to be at the table are invited. With each 
review an �—�’�†�ƒ�–�‡�†���ò�•�‹�‰�•�‹�•�‰���‘�•�ó���’�”�‘�…�‡�•�•���™�‹�Ž�Ž���„�‡���†�‘�•�‡�ä 
 
The strength of this School Division /Community Partnership lies in the multidisciplinary composition of 
the Community Threat Assessment Team (Community TAT). The School and Community TAT members 
will strive to share and review relevant student information. The Community TAT will strive to share the 
details of the threatening situation or evidence appropriately and promptly, to collaborate effectively, 
and to make use of a broad range of expertise. 
 
This collabor�ƒ�–�‹�˜�‡���’�”�‘�…�‡�•�•���™�‹�Ž�Ž���”�‡�•�’�‡�…�–���–�Š�‡���‹�•�†�‹�˜�‹�†�—�ƒ�Ž�ï�•���”�‹�‰�Š�–�•���–�‘���’�”�‹�˜�ƒ�…�›���ƒ�•�†���–�Š�‡���•�ƒ�ˆ�‡�–�›���‘�ˆ���ƒ�Ž�Ž���–�‘���–�Š�‡���ˆ�—�Ž�Ž�‡�•�–��
extent possible. 
 
Community Partners  
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Vision  
Violence prevention in our schools and neighborhoods is a community responsibility. All 
Community Partners work together to promote and maintain safety, and to strive to prevent violence. 
 
Statement of Principles  
All partners will undertake to follow the protocol. We have a shared obligation to take active steps to 
reduce violence in schools. The partners agree to work together for the common goals of reducing 
violence, managing threats of violence, and promoting individual, school and community safety. We will 
do so by proactively sharing information, advice, and support that reduce violence. 
 
As partners, we will work together for the benefit of children, youth, and their parents/guardians by: 

�x Building working relationships based on mutual respect and trust 
�x Working in ways that promote safe, caring and restorative school environments and practices 
�x Involving children, youth and their families in planning for services and supports 
�x Recognizing that each child and youth has unique strengths and needs that should be 

considered when developing an appropriate service plan 
�x Realizing that working together successfully is a process of learning, listening, and 

understanding one another 
�x Being patient, trusting and working together to help children and youth become happy, 

healthy, active, involved, and caring members of the community. 
 
The overriding goal is risk reduction and violence prevention to promote the safety of students, 
parents/guardians, school staff, community members, the school or other buildings or property. 
 
The protocol is designed to facilitate communication so that when the Community Threat 
Assessment Team (Community TAT) is activated, appropriate Community Partners and School Division 
personnel may communicate relevant student information. 
 
As part of the protocol design, School Divisions and Community Partners will commit to: 

�x 
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Key Approaches in Risk/Threat Assessment  
 
1. Sharing of Relevant Information  
To the extent permitted by law, all partners will share relevant information to avert or 
minimize imminent risk of violence that affects the health and safety of any person.  (Please 
see Information-sharing section.) 
2. Investigative Mind -set 
An investigative mind-set is central to successful application of the risk/threat assessment process. 
Threat assessment requires thoughtful probing, viewing information with professional objectivity, and 
paying attention to key points about pre-attack behaviors. 
Personnel who carry out risk/threat assessment strive to be both accurate and fair. 
 
3. Building Capacity  
Threat assessment training will be provided to as many School Division personnel and Community 
Partner staff as possible. Level 1 training (2 days) will be provided locally as needed but at minimum on 
an annual basis in the fall with a refresher session (1/2 day) offered annually in the spring.  
 
4. Program Review  
The Community Threat Assessment Protocol will be reviewed by the Community Threat 
Assessment Protocol Advisory Group a minimum of three times per year. This group will be made up of 
designates from each Community Partner and School Division. 
 
5. Contact List 
The School Divisions will be the lead agencies in application of the protocol. The identified School 
Division Superintendent or designate will maintain an up-to-date contact list of the Community Threat 
Assessment Protocol partners, and will distribute a copy of the list to all Community Partners. The 
Superintendent also will designate a lead contact for July and August of each year, and will notify the 
���‘�•�•�—�•�‹�–�›�����ƒ�”�–�•�‡�”�•���‘�ˆ���†�‡�•�‹�‰�•�ƒ�–�‡�•�ï���•�ƒ�•�‡�•���ƒ�•�†���…�‘�•�–�ƒ�…�–���‹�•�ˆ�‘�”�•�ƒ�–�‹�‘�•�ä 
 
In September of each year, each Community Partner will identify their representative to sit on the 
Community Protocol committee. 
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individual must be made aware that he/she can withdraw consent at any time by giving written or verbal 
notice. It is vital to note, however, that legislation allows the release of information if there is imminent 
threat to health and safety. To make parents, guardians and students aware of the protocol to be followed 
in such cases, the School Divisions will send the Fair Notice brochure home to all families at the beginning 
of every school year. This notification also will be posted permanently on the School Division websites. 
 
When to Share Infor mation  
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�ò���‹�•�…�Ž�‘�•�—�”�‡���‘�ˆ���’�‡�”�•�‘�•�ƒ�Ž���‹�•�ˆ�‘�”�•�ƒ�–�‹�‘�•�ã�������—�„�Œ�‡�…�–���–�‘���ƒ�•�›���‘�–�Š�‡�”�����…�–���‘�”���”�‡�‰�—�Ž�ƒ�–�‹�‘�•�á���’�‡�”�•�‘�•�ƒ�Ž���‹�•�ˆ�‘�”�•�ƒ�–�‹�‘�•���‹�•���–�Š�‡��
possession or under the control of a local authority may be disclosed:  where necessary to protect the 
mental or physical health or safety of any indi
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APPENDIX  
 



��

Safe Schools Handbook  127 

Responding to Student threat Making Behaviour: A Staff guide
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Stage 2 -Action Plan/Review  
 
Date:   
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Further needs/plans 
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SECTION 5 
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Prairie South Anti -Bullying Strategy  
 

Vision Statement  
 
Prairie South schools are committed to promoting a caring and respectful environment that ensures 
healthy personal and social development for all.  We believe that all children and youth have the right to 
an education free from bullying in all its forms.  All school staff will take steps to prevent bullying and to 
assist and support students who are being bullied.  
 
 
Definition of Bullying  
 
Bullying is a relationship issue where one person or group repeatedly uses power and aggression to 
control or intentionally hurt, harm or intimidate anoth er person or group. It is often based on another 
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�x Contact the school and advise administration of bullying incidents in a timely manner 
�x Support the school in the resolution of incidents of bullying. 

 
When bullying or conflict occurs or is reported the following steps will be taken to deal with the 
problem.  
 

1. All incidences will be reported to the in-school administration. 
 

2. The in-school administrator will investigate each incident. 
 

3. The in-school administrator will complete the incident report and determine the appropriate 
course of action for all incidences reported. 
 

4. The in-school administrator will create and share the action plan with appropriate staff.  
 

5. Staff will monitor the action plan and keep everyone informed as necessary.  
 

6. When efforts to stop the bullying are unsuccessful, the in-school administration will request 
separate meetings with the parents/caregivers of each child involved, and suggest further 
supports and consequences to resolve the problem. 
 

7. The in-school administration will follow division protocols when consequences for bullying 
involve suspensions or expulsions, or when the follow up includes a referral to mental health or 
child protection professionals or the police. 
 

8. The in-school administration has a responsibility to support the individual or parent in making a 
decision to involve the police when the incident of bullying may qualify as a criminal offence and 
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DRUG STRATEGY MODEL 
 
Vision  
To create an environment with Prairie South School Division where students and families are informed 
and prepared to resist the pressure of addictive and harmful substances through knowledge, skills and 
abilities that strengthen individuals to make healthy choices about addictive and harmful substances. 
 
Rationale  
The use of addictive and harmful substances is a reality in our society and many students are faced with 
the choices about using them.  Moose Jaw and District has engaged in a comprehensive community-based 
drug strategy within which Prairie South Schools can participate. 
 
Prairie South Schools has a responsibility to provide educational services to all students within the 
division and must develop a means to do so when addictive and harmful substances are an issue.  As a 
result, Prairie South Schools must develop a drug strategy that is available to respond to the issue of 
addictive and harmful substances affecting students as a part of the goal of providing opportunities for 
students to learn within this school division.   
 
Goals 
Schools will be safe places for students to attend to receive an education that will be free from the 
pressure and presence of addictive and harmful substances. 
 
By the time a student moves from elementary to high school, he or she will have participated in 
activities/presentations each year that will inform him or her about healthy and responsible lifestyles 
and will have received information about the risks of addictive and harmful substances. 
 
All students in PSSD will receive instruction on healthy and responsible lifestyles, be taught skills about 
how to resist addictive and harmful substances, and find a relationship with a staff member that is 
supportive and helpful to this end. 
 
When a student is disciplined in regard to drug/alcohol possession or use or is determined to be at-risk 
for using or abusing addictive and harmful substances in Prairie South Schools, a process will be in place 
to address the issue with an appropriate level of intervention. 
 
A plan and support for each student who is at-risk for using or is using or abusing addictive and harmful 
substances will be developed 
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�x Habitual/chronic neglect of duties may result in the suspension of a student from a class or from 
the school according to the terms of 154 of the Education Act, 1996 
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APPENDIX A 
INCIDENT REPORT FORM 

 
Date & Time of Incident:        

 
Bully  Those who exercise power to hurt a weaker person through physical, verbal or social abuse.  
Victim  Those who are mistreated over and over again by people who want to hurt him/her.  
Bystander  Those who stand nearby and provide an audience for the bully.  
Accomplice  Those who support or join in �™�‹�–�Š���–�Š�‡���„�—�Ž�Ž�›�ï�•���ƒ�…�–�‹�‘�•�•���ƒ�‰�ƒ�‹�•�•�–���–�Š�‡���˜�‹�…�–�‹�•�ä 
Intervener  Those who come in to help or get help to settle a problem between two parties.  
 
Was it bullying?    yes Or Conflict?    yes 
 Imbalance of power 
 Repeated action 
 Intention to hurt  
 No empathy shown 
 Seeking power/control 
 Age discrepancy 
 Blames others 
 Threatened further aggression 

 Balance of power 
 Happens occasionally 
 Accidental/no intent to hurt  
 Shows empathy 
 Not seeking power/control 
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Prairie South School Division # 210  
(Please place school letterhead here)  

 
 
Date:     

 
To:        Home Phone:   
        Work Phone:  
    

 
Suspension of:    

 

D.O.B.:    
 

Number of days:     

Starting date:        Finish date:           

Return to school:       at   am 

 

Reason for suspension:  
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APPENDIX C 
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�� ��

Grade 1 
 

English Language Arts 
Personal & Philosophical Context 

�x All About Me 
�x Feelings 
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�� ��

Grade 2 
 
English Language Arts 

Personal & Philosophical Context 
�x Fears 
�x My body 
�x Hobbies 

Social, Cultural & Historical Context 
�x Friends & friendships 
�x Our community
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Grade 4��
English Language Arts 

Personal & Philosophical Context 
�x Family tree 
�x I am unique 
�x Leisure time activities 
�x My relationship with others 
�x School life 
�x Feelings 

Social, Cultural & Historical Context 
�x Cultures and celebrations 
�x Local Issues 

Imaginative & Literary Context 
�x Author Study 

Communicative Context 
�x So why are you laughing? 
�x Multicultural mosaic 
�x Words and pictures 
�x Advertising (genre-media 

studies) 
 
Social Studies 

Heritage 
�x Interactions and Change 
�x Multi -cultural Heritage 

Interdependence 
�x Meeting needs and wants 

through technology 
(Internet safety) 

�x Gender equity 
Decision Making 

�x Rules/Laws 
�x Decision-making Processes 
�x Provincial Government 
�x Taxes, Governments 
Program 
�x Making Decisions for Change 

��

Health  
Social Relationships 

�x Personal Identity 
�x Making Friends 
�x Family Relationships ��Support 
�x Community Relationships 

Safety 
�x Avoiding Dangerous Situations �� 

Smoking, Alcohol, Drugs 
�x 
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Grade 6 
 
English Language Arts 

Themes 
�x Exploring Friendship 
�x Haiku: From Sound to Meaning 
�x A Balancing Act: How Far Will 

We Go? 
�x Courageous Spirits: Freedom 

From Slavery 
Personal and 



��
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Grade 7 
 
English Language Arts 

Themes 
�x Pushed to the limit: Surviving 

�Ž�‹�ˆ�‡�ï�•���…�Š�ƒ�Ž�Ž�‡�•�‰�‡�• 
Personal and Philosophical Context 

�x Heroes 
�x Personal Bests 
�x Exploring thoughts, feelings and 

ideas 
�x Actions and reactions 
�x 
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Grade 8 
 
English Language Arts 

Themes 
�x Growing up around the world 
�x Author study: William Bell 
�x Your music 
�x Confronting Reality 

Personal and Philosophical Context 
�x In my mirror  
�x Becoming myself 
�x Rebels and heroes 
�x Courage 
�x Quests 
�x What is no your mind? 
�x Out of time 

Social, Cultural & Historical Context 
�x Family matters 
�x Adventures 
�x Life Stories 
�x In search of justice 
�x Viewpoints 
�x Confronting our past 
�x Spirit of adventure 

Imaginative & Literary Context 
�x Just imagine 
�x Where are you going? 

Communicative Context 
�x Memories 

Environmental Context 
�x Survival 

 
Social Studies 

Culture 
�x All areas 

Citizenship 
�x All areas 

Identity 
�x All areas 

Interdependence 
�x All areas 

 
 
 

 
Health  

Required Units 
�x Decision-Making Process 
�x Family Structure, Roles & 

Responsibilities 
�x Family & Community Violence 

Optional Units 
�x Health of People 
�x Respect in Relationships 
�x Gambling 
�x Divorce & Separation 

 
Physical Education  

Personal-Cultural Perspective 
�x Affective Component 

o Emotional Control 
o Social Adjustment 
o Appreciation for and 

enjoyment of activity 
o Maintenance of personal 

well-being 
�x Social Skills Component 

o Self-Control 
o Involvement 
o Independence 
o Caring for Others 
o Responsible Leadership 

�x Cultural Awareness Component 
o Respect for Play and Sport 

traditions of other cultures 
in a multi-dimensional 
setting 

 
Career Guidance 

Required Modules 
�x Self-Awareness 
�x Life Career Management Skills 
�x Educational planning 
�x Career Awareness, Exploration 

and Planning 
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Grade 9 
 
English Language Arts 

Themes 
�x Is it fair? 
�x Exploring love and loyalty 
�x Taking risks, setting limits 

Personal and Philosophical Context 
�x All that I am 
�x Adventure and suspense 
�x Alienation 
�x Changes 
�x In touch 
�x On the edge 
�x Lean on me 
�x Changes and choices 
�x To be somebody 
�x Decisions 

Social, Cultural & Historical Context 
�x Taking a stand 
�x Do the right thing 
�x Values 
�x Reflections on the world  
�x Conflict and survival 
�x Equal opportunity 

 
Social Studies 

Time 
�x Technological Developments 

Over Time 
Change 

�x Environmental & Technological 
Change 

�x The Growth of  New Worldview 
Causality 

�x Causality & Social Organization 
�x Shifting Paradigms 

Culture: Our �	�‹�”�•�–�����ƒ�–�‹�‘�•�ï�•�����‘�‘�–�• 
�x All areas 

 
Career Guidance 

Required Modules 
�x Self-Awareness 
�x Life Career Management Skills 
�x Educational planning 

 
Health  

Required Units 
�x Decision-Making Process 
�x Dating 
�x Tobacco Industry 
�x HIV/AIDS Education 

Optional Units 
�x Safety at School, Home & 

Community 
�x Gambling 
�x Tragic Death & Suicide 

 
Science 

Saskatchewan 
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Grade 10 
 
English Language Arts 

ELA A10 
�x Organized around themes that 

are of interest to adolescents & 
that focus on self, society, and 
what it means to be human 

Journeys & Discoveries 
�x Roots & Identity, Traditions & 

Celebrations, Beliefs & Search 
for Meaning, Cultural 
Encounters 

Challenges �� Opportunities & Obstacles 
�x Quests & Adventures, Courage 

& Leadership, Struggle & 
Achievement, conflict & Search 
for Peace 

The Unknown ��Hopes & Fears 
�x Mystery & Suspense, the 

Unexplained, Fantasy & Science 
Fiction, the Future 

 
ELA B10 

�x An issue-oriented course which 
is organized around the human 
concerns facing contemporary 
society 

Decisions �� Action or Apathy 
�x Life Pressures, Values, 

Consequences, Career 
Decisions, Apathy vs. Action 

Environment & Technology �� Reality & 
Responsibility 

�x Survival, Disasters, Animal 
Rights, Urban & Rural Issue, 
Ecology & Technology 

Equality �� Pain & Pride 
�x 
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Grade 11 
 
English Language Arts 

Recollection �� A Journey Back 
�x Innocence & Experience, Family 

& Peer Relationships, School & 
Education, Wonder & 
Imagination, Triumphs & 
Defeats 

Anticipation �� On the Threshold 
�x Roles & Responsibilities, 

Choices & Commitments, 
Perspectives & Passages, Values 
& Goals 

Communication 
�x Intro to Communication 
�x Debating 
�x Writing  

Creative Writing 
�x Introduction  
�x The World Around Us 
�x Popular Culture 
�x Imagination 
�x Differing Perspectives 
�x Independent Project 

Media 
�x Media Awareness 
�x Exploring the Medium of 

Television 
�x Exploration of Other Media 

and/or Advertising  
�x Media & Cultural Studies 

Program 
Journalism 

�x Print Journalism 
�x Electronic Journalism 
�x On Assignment 

 
Social Studies 

�x Human Rights 
�x Wealth & Poverty 
�x Social Justice 
 
 

 
Health  

Core 
�x Personal Self-Knowledge 
�x Relationships 
�x Career Self-Knowledge 
�x Time Management 

Optional 
�x Life Balance 
�x Community Issues & Ethics 
�x Career Supports & Services 
�x Human Sexuality 

 
Physical Education  

Personal-Cultural Perspective 
�x Affective Component 

o Emotional Control 
o Social Adjustment 
o Appreciation for and 

enjoyment of activity 
o Maintenance of personal 

well-being 
�x Social Skills Component 

o Self-Control 
o Involvement 
o Independence 
o Caring for Others 
o Responsible Leadership 

�x Cultural Awareness Component 
o Respect for Play and Sport 

traditions of other cultures 
in a multi-dimensional 
setting 
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Grade 12 
 
English Language Arts 

ELA A30 
�x Focuses on Canadian literature 

& society 
Canada �� Diverse Voices 

�x Aboriginal Voices, Voices 
through time, Regional Voices, 
Female & Male Voices, 
Marginalized Voices 

 
ELA B30 

�x Issue-oriented course organized 
around human concerns in a 
global society 

The Human Condition �� In Search of Self 
�x Identity & Sense of Self, Human 

Qualities & Ideals, Human 
Relationships, Joy & Inspiration, 
doubt & fear 

The Social Experience �� Beyond Personal 
Goals 

�x Individual & Social 
Responsibility; Truth & Justice; 
Ambition, Power & the Common 
Good; Social Criticism; Causes & 
Crusades 

 
 
 
 
 
 
 

 
Health  

Core 
�x Conflict in Relationship 

Optional 
�x Parenting 
�x Sexual Reproductive Health 

 
 
 
 
 
 
 
 
 
 
 
 
 
 


